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Guide for registration and eTendering portal 
 
 

This guide is to help you get started with using the eTendering portal for Leasing Round 4. It will take you 
through the process of registering for access to the eTendering portal, as well as how to express interest in the 
Round 4 process. The latter is a step you will need to complete in order to gain access to the Round 4 PQQ. 
 
Note: For the purposes of the eTendering portal (the “Portal”), bidders will be referred to as ‘Suppliers’ and The 
Crown Estate will be referred to as the ‘Buyer’. All pictures shown in this document are purely illustrative and 
may not exactly resemble the display on the Portal.   

The Crown Estate’s eTendering portal can be accessed using the link: https://etendering.thecrownestate.co.uk/ 
 

 
1. Bidders must first register as a supplier. Click ‘Register’ to start. If you need help with registering, click 

on ‘How to register’ to watch a video with further instructions. (Figure 1) 

If you are a returning supplier and have forgotten your password, click ‘Forgotten Password’ to reset it. 
 

Figure 1 – How to register 

https://etendering.thecrownestate.co.uk/
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Figure 1 - User Agreement bidders are required to complete to register on the e-Tendering portal 

 

2. A User Agreement will appear (Figure 2). You must agree to the conditions in the user agreement by 
selecting ‘I agree’ and clicking ‘Next’ to proceed. 

 

Figure 2 – User Agreement 



Jaggaer eTendering Portal: How to register Page 3 of 13 

 

 

 
3. You’ll then see a Registration data form requesting organisation details and specific user details of your 

company’s representative (Figure 3). All mandatory fields are marked with a red asterisk. Once 
completed, click ‘Save’ at the top right hand corner of the screen.  

Figure 3 – Registration data form 

 

 

4. You’ll then see a registration confirmation message saying you will be sent an email with a temporary 
password (Figure 4). Click ‘Close Window’ and await your registration emails. 

Figure 4 – Registration confirmation 

 
 

 
5. You will receive two emails, the first stating that you have set up a new supplier account, and the 

second with your temporary password. Once you have received the email with the temporary password, 
the next step is to log in using your username and the temporary password. When you log in for the first 
time, you will be prompted to specify a new password. It’s important this password is kept secure. 
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6. Once you’ve changed your password, you’ll be directed to the Welcome page, click on ‘PQQs Open to 
All Suppliers’ (Figure 5) 

 

Figure 5 – Welcome page 
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7. You then need to select the following PQQ Expression of Interest: 
 

PQQ code ‘pqq _ 92’ and PQQ Title ‘Offshore Wind Leasing Round 4 Expression of Interest’ (Figure 
6). 

Figure 6 – PQQs open to all Suppliers 

 
 
 
 
 

8. You’ll be directed to the Contract Acceptance page, where you need to download the Round 4 specific 
User Acknowledgment which contains the Terms and Conditions (Figure 7). Bidders must download and 
read the terms and conditions. Assuming you agree to these terms & conditions, select ‘I agree to All 
Terms and Conditions’ and click ‘Confirm’ to continue.  

 

Figure 7 - Contract Acceptance page 
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9. You’ll need click ‘Express Interest’ to continue (Figure 8). You also have the option to ‘Decide Later’. If 
you choose to decide later, you may log out and return to the portal to express interest at any time prior 
to the stated closing date. 

Figure 8 – Main dashboard including ‘Express Interest’ 

 
 

If you need to access The Expression of Interest form, it is available from the main dashboard (a secure 
area reserved for your PQQs only) or by navigating through the toolbar on the left-hand side, clicking on 
‘Sourcing’, ‘PQQs’ and then ‘My PQQs’. 

 
 

10. In the My PQQs tab under the heading Response Status, select the expression of interest by hovering 
over the relevant expression of interest title until the cursor changes to pink and then clicking on it (Figure 
9). 

 

Figure 9 - Bidders must answer the relevant Expression of Interest acknowledgment 

92  
 Offshore Wind Leasing Round 4 

92 

92  
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11. The next step is to complete the Expression of Interest. First click ‘Create Response’ to amend the 
response to the Bidder Acknowledgment Question (Figure 10). 

 

Figure 10 - Expression of Interest Questionnaire (initial) 

 
 

Bidder Acknowledgement Question 
 

The Crown Estate (TCE) reserves the right to refuse access to the Pre-Qualification Questionnaire via 
the e-tendering portal to any legal entity (including, without limitation, any potential advisor and/or 
(Development Services Provider) that TCE considers, in its absolute discretion, does not have a 
genuine intention to or is not eligible to participate in Leasing Round 4 as a Sole Bidder or a Consortium 
Member in order to secure seabed rights and develop an Offshore Wind Farm. Bidders must confirm 
that they have a genuine intention to and are eligible to participate in Leasing Round 4 before access to 
the PQQ documents will be granted. 

 
 
 

12. Next, you will need to click ‘Edit response’ (Figure 11). 

Figure 11 - Expression of Interest Questionnaire (edit response) 

92  
Offshore Wind Leasing Round 4 
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13. Select a response from the drop down menu highlighted in a red dashed box in Figure 12. Select 
‘Yes’ if you are able to confirm agreement with this statement. If you are unable to confirm 
agreement with this statement, select ‘No’. If you select ‘No’ you will not be invited to the PQQ. 
Once you’ve selected your response, click ‘Save and Exit response’. 

 

Figure 12 - Expression of Interest Questionnaire (subsequent) 

 
 
 
 

14. A few message boxes will appear to confirm the selection, click ‘OK’ to proceed then click ‘Submit 
Response’. You will receive an email confirming your submission.  You must now await verification 
by The Crown Estate to be invited into the PQQ once it opens. Should you be invited you will receive 
an email confirming your invitation. 

 
15. Please note that sole bidders and individual members of a proposed consortium may each register 

for access to the PQQ, however consortium bidders should note that only one submission may be 
made per consortium. 

 
16. You may use the Messages tab to submit any clarification questions on the Expression of Interest 

process to The Crown Estate. 
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17. Accessing the Portal – Invitation Email 

Once TCE has confirmed the Bidders genuine intention and eligibility to take part in Round 4 the Bidder 
will receive an invitation Titled ‘Invitation to PQQ - Pre-Qualification Questionnaire Code pqq_89 on The 
Crown Estate eSourcing Portal’ (the “Invitation Email”) (Figure 13).  

The Bidder should note the relevant deadline.  

Clicking the first link will take you to a Dedicated Login Page, which after authentication will take you 
directly to the PQQ.  

Alternatively you can follow the instructions in the invitation email to log in via the TCE eTendering Portal 
Homepage. 

 

Figure 13 – PQQ Portal Invitation Email 
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18. Accessing the Portal via the link in the Invitation Email  

The first link in the Invitation Email will take you to a Dedicated Login Page (Figure 14). Please use 
the username and password you created when you registered. Once you have logged in you will be 
taken directly to the PQQ Start Page (Figure 17).  

If you have forgotten the password, please click “Request New Password”.

 

Figure 14 – Dedicated Login Page 
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19. Accessing the Portal via the eTendering home page 

Alternatively, you can follow the instructions in the invitation email to log in via the TCE eTendering 
Portal Homepage (Figure 15).  

Please use the username and password you created when you registered.  

If you have forgotten the password, please click “Forgotten password”. 

Logging in via this page will take you to the Main Dashboard (Figure 16). 

 

 

Figure 15 – TCE eTendering Portal Homepage 
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20. Main Dashboard 

To access the PQQ from the Main Dashboard (Figure 16), please click on ‘My PQQs’, and select 
“Offshore Wind Leasing Round 4 Pre-Qualification Questionnaire”. 

This will take you to the PQQ Start Page (Figure 17). 

 

  

Figure 16 – Main Dashboard 
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21. PQQ start page 

Once you arrive at the PQQ start page (Figure 17), we recommend that you access the ‘e-Portal 
Leasing Round 4 PQQ User Guide’ under ‘Buyer attachments’ for guidance on what to do next. 

 

Figure 17 – PQQ start page 

 
 

 
 

If you need any further help in using the portal, click the ‘Help’ icon at the top of the page. For technical 
support please contact the Jaggaer helpdesk on 0800 069 8630 (available Mon–Fri 8am–6pm) or by 
email help@bravosolution.co.uk 

mailto:help@bravosolution.co.uk


The Crown Estate
1 St James’s Market
London
SW1Y 4AH

 +44 020 7851 5000

thecrownestate.co.uk/round4  

@TheCrownEstate 

Round4@thecrownestate.co.uk




